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	My SEND Support Provision Plan 
Guidance for completing the plan – all guidance notes are in red colour font.
Please replace with a photograph of the child/young person
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Name: 

Date of Birth:

Plan No:  

Date Plan Started: 

To be reviewed: The planned review date should reflect the total time this individual plan will run for – this should be a minimum of a term and a maximum of 12 months.  It would be expected that plans running for 12 months would be reviewed with family 3 times a year as per the Code of Practice. Funding will only be given for the period of the plan – based on the date recorded here.

Plans will need to be reviewed and updates before additional funding can be applied for. Plans submitted without a start and review date will cause delays in the decisions made regarding funding. 


	PART A: SEND SUPPORT Part A is information which should generally be available for any pupil who is receiving SEN support (K census code). If a setting has this information in a different format, please attach the information and state see attached within the relevant areas to avoid duplication. Where an application is being made for top up funding it is important that all the information is included in the application and referenced within this plan.  


	This is important information about me

	First name:

Preferred name:
	Address and Postcode:

	Family Name:


	

	Ethnicity:

Religion:
	Gender      M/F             



	*NHS Number:

*Care First Number
	*Impulse Number:

*UPN:

	*To be completed if appropriate


	Details of all persons with parental responsibility

	Name:
	Address and Postcode:

	Telephone:

Email:
	

	Relationship to child:
	

	Name:
	Address and Postcode:

	Telephone:

Email:
	

	Relationship to child:
	


	Details of the Plan Coordinator The details here should be those who will be overseeing the implementation of the plan, e.g. in school settings this will usually be the SENDCO.

	Name:


	Work Place Address and Postcode:

	Agency/Setting

	

	Telephone Number:

	

	Email Address: 


	


	All About Me – My Story (Historical – Key Facts)

	Please keep to the key facts. Where there has been more than one plan this section can be added to and/or information removed to make it relevant over time.

Information should be written in the 3rd person unless it has been directly said by the child/young person.



	All About Me - My Current Profile The information in this profile should be current information. It should be able to stand alone and be given to teachers/support staff/key workers who are working with the child/young person.

	My Name is:
	Profile No:
	Date:

	Photo:
	What people like about me and what I can do well:


	My Story – What has been happening recently?
Include recent information that it is useful for key workers to know. All historical information should be in the previous section.
	What is important to me now and in the future?

	My parent (s) carer(s) hopes and aspirations for me now and in the future:
	Preparation for adulthood:
This is preparation for adulthood in its broadest sense, i.e. developing independence

	My Current Needs – how best to support and communicate with me:

Access Arrangements: What formal support a pupil/student has or should be having in line with exam access assessments in line with JCQ guidelines.

	Things that I like (

	Things that I don’t like (

	These are some of the important people in my life:


	Other things to know about me:

	Current Targets – Please see – EY SEN Support Target Sheet/ITP/IEP/Intervention Records.
(See Appendices for Examples) In the appendices are examples of documents that might be used in settings to demonstrate the graduated approach. There is no requirement to use these documents, but it is expected that similar documentation will be utilised at the SEN Support.
 


	PART B:  Multi-Agency SEND Support Provision Plan
To be used for application for:-

Top Up Funding            □     N/A  □ Whilst a SEND Support Provision Plan is the mechanism to apply for top up funding for young people without EHCPs, setting’s may wish to use the plan in earlier stages to evidence the graduated approach. N/A should be ticked in these instances.

	Date of Plan:                                                         Date of Review:


	People Involved in Actively Contributing to this plan

	Name
	Role/Agency/Service
	Co-Author Y/N
	Present at Review Y/N

	
	School 
	
	This column should only be completed when the plan is reviewed.

	
	Parent
	
	

	
	Local Authority Agency (e.g. EPS, PSS, CAT, SS – VI etc.)
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Broad Areas of Educational Concern – Identified from Birmingham Top-Up Guidance (Ranges)

	Example

	Speech and Language range 4b 

	Cognition and Learning range 4a

	

	


	Arrangements for Reviewing the SEND Support Provision Plan

	Date of Next Review:

	Does the plan need to be reviewed in conjunction with any other plan? Yes/No

e.g. Care Plan (LAC), Continuing Care Plan (Health) or Adult Care Plan


	To complete after review meeting: Decision at review 
	Indicate 

	Pupil requires SEND Support  At the review meeting it may be decided that although the child/young person may need continued support at SEN Support they may not need or no longer need additional funding to implement this provision.  If that is the case, then this row should be ticked.
	

	Pupil continues to need a SEND Support Provision Plan (EY - ‘SEN and Early Support Plan’) with additional funding This row is ticked when additional funding is required or is still required. A new plan should be created
	

	The pupil placement is no longer able to meet need Where is has been decided that needs aren’t being met in the current setting this row should be ticked and consideration should be made as to what type of setting may be required.  For a change of placement type an EHCP would be required so a new plan maybe developed to support this application. The SSPPs would then help provide evidence of the graduated approach and response to intervention.
	


This section will remain blank until the provision has been formally reviewed. In many cases this will be 12 months from the start date

	Priority Area One: (Please state which area of Preparation for Adulthood the need relates to; Employment, Independent Living, Community Inclusion, Health) 
If there are more than four priority areas, then additional tables can be added. Similarly, tables can be removed if there are less areas.
State the PfA area which is this aspect of the plan will cover.  If related to educational skills the PfA area is likely to be employment.  SLCN – may feed into employment and/or community inclusion.  PfA are broad areas but is it to help focus thinking. Developing independence should feature in all plans.   

Further guidance about PfA can be found at: https://www.preparingforadulthood.org.uk/

	Strengths and Skills

What the child /young person is able to do. Not just strengths but a clear indication of their abilities in relation to their peers. You may wish to include what is going well? What you are pleased about?

Utilise the information gained at the Person-centred TAC meeting

	Special Educational Needs

Clearly identify the difficulties that the child/young person is experiencing. This should include information provided by outside agencies where appropriate. It is NOT a description of the provision that the child/young person requires.

	Outcomes
	Additional Provision

What provision is required to meet the outcome - Specifics on what, when, how often who
	Review

Consider the progress towards to the outcomes

	Long Term Outcomes

Consider outcomes for the next point of transition, Y2, Y6, Y9 …
Please consider the document: “PfA Outcomes across the age ranges for children and young people with SEND”  
Over the next 12 months: 
Shorter term outcomes/targets can be set if more purposeful. 
Please use the PSS “Outcomes sandwich to ensure that the outcomes are person centred. 
 
	Education

Outline the provision that is required to meet the outcomes. 

Curriculum – How the curriculum needs to be planned in order that the CYP can make progress. Any specific areas of the curriculum that need to be adapted. Focus areas identified.
Staffing – How staff will be utilised to support in the delivery of the curriculum. Group size, frequency of support. Type and skill set of staff.
Resources – Other resources that are required in order to meet need – other than staffing.
Environment and Equipment – Specific environment adaptations that may be required. e.g. quiet space for delivery of intervention. Equipment required. 
	Achieved/Partly Achieved/Not Achieved

Comment:

This section is completed at the review.

	
	Health Care

What support is required from health in order that the child/young person is able to achieve the person-centred outcomes. This section may not need to be completed unless the CYP has a medical need that impacts on the achievement of their educational goals.

If a CYP is on medication it may just state that health need to have oversight and continue review of medication.
	

	
	Social Care 
What support is required from social care in order that the child/young person is able to achieve the person-centred outcomes.
e.g. the support that is necessary in order the CYP arrives at school in a position to engage in education.
	

	Review Provision

	What’s Working

To be completed at the review meeting. Use person centred tools. Discuss what has worked over the year. What are you pleased about? Which aspects of the provision have been successful? What needs to continue?
What Needs to change

What hasn’t worked? Which areas has limited progress towards outcomes been made? How could things be improved. 


	Requested number of Support Units:

	Using the funding guidance document, discussion with agencies involved in the development of the plan and based on the provision clearly outlined in the areas of need above, school should record here the number of support units required to deliver this additional provision.  

	Proposed use of top-up funding:

	Detail how the additional funding (over the £6,000) is going to be used. If this is referenced clearly in the sections above, then please indicated this here and signpost to relevant sections in plan.


	Review: Impact of the provision 

	At the review meeting – clearly indicate the impact of the provision which has been delivered via top up funding. Impact should be measurable and indicate the difference this has made for the child/young person.  Top up funding is time limited and further applications will only be granted based upon measurable outcomes.


	Additional Information Information listed in this first section of the table is required for all applications for additional funding. Any information should be recent covering the previous 18 months and relevant.  
	Date
	Attached

	Pupil Views
	
	Yes/No

	Parent/Carer Views
	
	Yes/No

	Parental Consent (Appendix One) – this must be included for the application to be considered
	
	Yes/No

	Attendance Record
	
	Yes/No

	School/Setting Tracking Information
	
	Yes/No

	School/Setting Attainment Information 
	
	Yes/No

	Outside agency information – Education EP/PSS/CAT/PDSS/SS  (as appropriate)
	
	Yes/No

	Evidence of Assess, Plan, Do, Review cycle, e.g. Target Plans, review meeting notes.
	
	Yes/No

	Declaration/Confirmation of Outside agency involvement (Appendix Two) this must be included for the application to be considered.
	
	Yes/No

	Further Information - to be attached if relevant
	Date
	Attached

	Outside agency report – Health
	
	Yes/No

	Outside agency information – Social care
	
	Yes/No

	Birmingham Toolkit Information
	
	Yes/No

	PEP/LAC Plans (If necessary and appropriate to share. Please ensure specific permission is granted to share these as they may contain sensitive information.)
	
	Yes/No

	Health Care Plan
	
	Yes/No

	Other Information in support of the application (please list)
	
	

	Please include any other documents that may support the application but these should also be pertaining to the last 18 months.
	
	

	
	
	

	
	
	


Appendices
Please note SSPP funding applications will not be accepted without completed Appendix 1 and 2
Appendix One

Parental Consent for Information to be shared at local area panel meeting 

	Name of child/young person
	
	Date of birth

	Home address
	Post code:

	Name(s) of parent/carer
	
	Parental responsibility       Yes/No

	
	
	Parental responsibility       Yes/No

	Others with parental responsibility?   
	Yes/No
	Name
	Address


	CONSENT

	By signing this form you agree that Birmingham City Council (BCC) can share confidential information about your child at a local area panel meeting. You understand that the information generated through the work of this panel, will be shared in accordance with BCC’s Information Sharing Protocols with professionals or organisations that:-
· are already involved with your child or young person;

· the local area panel consider necessary, in order process the application for enhanced provision 

The paper and electronic records used during, or created for this application will be kept safe and destroyed in accordance with BCC’s policies. Please note that you are entitled to request a copy of the information that BCC  holds about you or your child; for more information, contact Birmingham City Council’s Corporate Information Management Team at:  PO Box 16366.  Birmingham B2 2YY

Email: infogovernance@birmingham.gov.uk or via the website: Freedom of information request | Make a freedom of information request | Birmingham City Council


	Parent/carers

(Please print name)
	 FORMTEXT 

     
	 FORMTEXT 

     

	Signature
	 FORMTEXT 

     
	 FORMTEXT 

     

	Date
	 FORMTEXT 

     
	 FORMTEXT 

     

	Child or young person

(Please print name)
	 FORMTEXT 

     

	Signature
	
	Date:


Appendix Two

Declaration/Confirmation of Outside Agency Involvement
	Information about Child/Young Person

	First Name:

Family Name:
	DOB:


	Information about the Outside Agency

	Name:
	Agency



· ___________ has been known to the service since _______ and there has been active involvement since ________ .
· The setting has implemented advice/strategies that I have provided as part of the graduated approach of assess/plan/do/review cycles.
· Following discussion with the school I support the requirement of __ Support Units to deliver the provision outlined in the plan.
Signed: ________________________________________

Date: __________________________________________

Appendix Three
Examples of SEND Support Paper work which could be used to evidence the graduated approach

A) Early Years SEN Support: Target Sheet
B)     Intervention Monitoring Sheet – 1

C) Intervention Monitoring Sheet - 2

D) SEN Support Termly Review Meeting
2 

